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PATVIRTINTA

Šiaulių kolegijos direktoriaus

2005 m. gruodžio 29 d. įsakymu Nr. V-81 

REQUIREMENTS AND PROCEDURE FOR THE ARTICLES AND THE PUBLICATIONS IN ŠIAULIAI COLLEGE PERIODICAL SCIENTIFIC ARTICLES VOLUME
I. GENERAL REQUIREMENTS

1. The author(s) submits the application to add the article to the scientific articles volume (Supplement 1).
2. Only by the editorial board selected articles are published in the scientific articles volume.
3. All the published articles are reviewed. 
4. The articles can be represented once a year (till the 31st of May) in printed and in electronic forms (electronic media or e-mail: administracija@siauliukolegija.lt).
5. The articles must be based on the conference report material and represented during the conference or ten days after it. The articles must be represented in printed and electronic forms or sent by el-mail: (administracija@siauliukolegija.lt). 
6. Articles can be prepared in Lithuanian, English, French, Russian and German languages. 
II. REQUIREMENTS FOR THE ARTICLES
7. To formulate the actuality of the analyzed subject as the actual scientific problem.
8. To formulate the goals of an article.

9. Article size (from 15.000 to 30.000 characters).

10. To appeal and to use to the scientific works prepared by other authors, to give the references in the text and to point out these authors in the literature list. The list of literature must be presented at the end of the article.  
11. If a research is represented in the article, the methodology and the analysis of the results must be given. The research object, tasks and supposed recommendations also can be represented. 
12. To give a short annotation in the beginning of the article.
13. At the end of an article, to give the conclusion reflecting the goals of an article.

14. To give a short summary in English language. 

III. THE MATERIAL OF THE ARTICLE MUST BE REPRESENTED IN THIS ORDER

15. The title of the article.

16. The name(s) and the surname(s) of the author(s).

17. Workplace and  its address;

18. The annotation of the article (not more than 500 characters).

19. Key words (up to 6 words).

20. The text of the article. 

21. Conclusions, recommendations.

22. Summary (not more than 3000 characters).

23. The list of literature sources. 

IV. TECHNICAL REQUIREMENTS FOR THE ARTICLE
24. Text editor - Microsoft Word.
25. Font - Times New Roman, 12 pt.
26. Page size - A4.
27. Page subtitles: 2x2x2x2.
28. Line spacing: 

29. Tables, pictures and photos – black-and-white, set in the center of the page, not bigger than the set page subtitles.

V. INFORMATION ABOUT THE ARTICLE AUTHOR(S)

30. Information about the author (not more than 500 characters).

31. Name(s), Surname(s).

32. Scientific and pedagogical degrees (point out the scientific field and trend).

33. The field of scientific interests.

34. Working place, address, phone number, El-Mail.

VI. THE REQUIREMENTS FOR THE LITERATURE SOURCES LIST AND PUBLISHED SCIENTIFIC DATA REPRESENTATION

35. Tables in the text are numerated in Arabic numbers order; the word “table” and the number of the table must be written on the right sight of the text and in italic shrift. The title of the table must be written in bold shrift using a new line.
Table 1
The Name of the Table
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36. The pictures represented in the article must be numbered in Arabic numbers order. Under picture the shortening “Fig.” and the number of the picture must be put. 
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Fig. 9 the Development of Šiauliai College Study Programmes 2002-2006 Year.

37. References to the literature sources in the text:
37.1. The surname of the author and the year of the publication must be directed in the brackets (Surname, 2005);
37.2.  If the author is mentioned in the article text, after his surname must be directed only the year of the work, for example: According to Surname (2005)…
37.3. If the author of the literature source is an organization and the source has no a single author, only the title and the year of the source must be mentioned in the reference (footnote) (Lithuanian Department of Statistics, 1996);
37.4. The semicolon must be used while giving the reference to the literature source written by more than one author (Surname, 1996; Surname 1997);
37.5. The different publications of the same author published in the same year must be pointed out by adding the letters a, b, c, d, etc. after the year of publishing (Surname, 2005a, 2005b);
37.6. Quotations from the used literature sources must be pointed out by giving the page number (Surname, 2002, p. 13).
38. The list of literature sources must be represented in the alphabetic order and it must be put at the end of the article. The sources of Latin alphabet must go in the first order. At the end of the literature list, all the other alphabet (non Latin) sources must follow. The elements of bibliographic sources must be set in this order: 
	The book by one author
	Mackevičius J., 2003, Valdymo apskaita: koncepcija, metodika, politika. Mokymo priemonė. Vilnius:VU leidykla.

	The book by more than one author
	Dunleavy P., Leary B., 1999, Valstybės teorijos. Liberaliosios demokratijos politika. Vilnius.

Guščinskienė J., Sapežinskienė L., Švedienė L., 2003, Komandos organizavimo principai. Kaunas. 

	The book by a group of the authors or by a special collective 
	Švietimo vadybos įvadas. 1996, Ats. Red. N. Večkienė. Kaunas: Technologija.

	The article in a journal (if the article has more than one author, they all must be mentioned)
	Globienė A., Petuchovaitė R., 1998, Helsinkio viešosios bibliotekos fenomenas. Tarp knygų, 10, p. 13-19. 

	The article from a publication
	Raipa A., 2002, Strateginis planavimas viešajame sektoriuje. Viešasis administravimas. Kaunas. 

	The report from a conference material
	Tamošiūnas T., 2003, Šiaulių apskrities ekonominių ir socialinių rodiklių lyginamoji analizė. Ekonomika ir vadyba: aktualijos ir perspektyvos 2002. Šiauliai: ŠU leidykla, p. 210-218.

	The juridical act from an official source 
	Lietuvos Respublikos biudžeto sandaros įstatymas (Žin., 2000, Nr. 61-1826).

Dėl smulkaus ir vidutinio verslo plėtros. LR Vyriausybės 2001 m. liepos 1 d. nutarimas Nr. 887.(Žin., 2001, Nr. 93-3282).

	Data-base 
	Dabartinės lietuvių kalbos tekstynas. VDU. Humanitarinių mokslų fakultetas. Kompiuterinės lingvistikos centras. Prieiga per Internetą 2003-10-15: <http:www//donelaitis.vdu.lt>.

	Internet material (the author(s) or compiler(s) must be pointed out)
	Pupka A., 2004, Smulkaus ir vidutinio verslo plėtros Lietuvoje tendencijos. Tyrimai 2003. Smulkaus ir vidutinio verslo plėtros agentūra. Prieiga per Internetą 2005-12-21: <http://www.svv.lt/index2>.

	Electronic documents and their parts (articles)
	Mcconnel W.H.,1993, Constitutional History. Iš The Canadian Encyclopedia. Kompaktinė plokštelė: Macintosh version l.l. Toronto.

	The article from an electronic journal
	Gudonienė V.,1998, Pilietinė visuomenė ir informacija. Informacijos mokslai. Prieiga per Internetą 2003-01-16: <http://www.leidykla.vu.lt/inetleid/inf-m9m/index.htm >.


(Stulpinaitė J., Valentienė D., 2005, Studijų rašto darbų rengimo metodinės rekomendacijos. Šiauliai: Šiaulių kolegijos Leidybos centras. P. 67–68) 
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